
Pillager High School 
 

323 East 2nd St. South 

Pillager, MN  56473 

 
 

 

 

 

 

 

STUDENT HANDBOOK 
2017 – 2018 

 

 

Comment [LT1]: This copy Revised 6/14/17 LT 



Pillager School Student Handbook Page 2 
 

Table of Contents 
Introduction ................................................................................................................................................... 5 

Welcome to Pillager High School .............................................................................................................. 5 

Message from the Principal ........................................................................................................................ 5 

District Vision & Mission .......................................................................................................................... 6 

Contact Information ................................................................................................................................... 8 

High School Office ................................................................................................................................. 8 

Important School Phone Numbers .......................................................................................................... 8 

Pillager School Board of Education ........................................................................................................ 8 

High School Personnel .................................................................................................................................. 9 

Frequently Asked Questions ....................................................................................................................... 10 

Part I:  GENERAL INFORMATION ......................................................................................................... 12 

Activity Participation Fees ....................................................................................................................... 12 

Admission Fees to PHS-Sponsored Events.............................................................................................. 12 

Annual Notification of Rights .................................................................................................................. 12 

Breakfast and Lunch Program .................................................................................................................. 13 

Contact Information Notification ............................................................................................................. 13 

Dances & Prom ........................................................................................................................................ 14 

Daily Class Schedule ............................................................................................................................... 15 

Lockers & Personal Possessions .............................................................................................................. 16 

Lost & Found ........................................................................................................................................... 16 

Royalty ..................................................................................................................................................... 16 

2017-2018  SCHOOL CALENDAR........................................................................................................... 17 

Student Council ........................................................................................................................................ 18 

Student Schedules .................................................................................................................................... 18 

Supplies .................................................................................................................................................... 18 

Technology Appropriate Use Agreement & Information Guide ............................................................. 18 

Google Apps for Students ...................................................................................................................... 19 

Responsible Use Guidelines .................................................................................................................. 19 

Wireless Information ............................................................................................................................. 20 

Grading of Student Work ...................................................................................................................... 20 

Tips for Success with Pillager Public Wi-Fi ......................................................................................... 21 

Responsible Use of Technology............................................................................................................. 21 

Frequently Asked Technology Questions .............................................................................................. 21 

Guidelines for Use of Personal Telecommunication Devices ............................................................... 22 



Pillager School Student Handbook Page 3 
 

Telephone Messages & Electronic Devices ............................................................................................. 23 

Textbooks ................................................................................................................................................. 23 

Part II:  ACADEMICS ………………………………………………………………………………….26 

College Entrance Requirements ............................................................................................................... 23 

Credits ...................................................................................................................................................... 24 

TA Credits ............................................................................................................................................. 24 

Transfer Credits .................................................................................................................................... 25 

High School Credits …………………………………………………………………………………..27 

 Grade 9 ………. ................................................................................................................................... 25 

Grade 10 ................................................................................................................................................ 25 

Grade 11 ................................................................................................................................................ 25 

Grade 12 ................................................................................................................................................ 25 

Grading Scale ........................................................................................................................................... 25 

Graduation Requirements ........................................................................................................................ 26 

Graduation with Honors ........................................................................................................................... 26 

Guidance Counselor Service .................................................................................................................... 26 

National Honor Society ............................................................................................................................ 26 

NCAA Clearinghouse for the College-Bound Student-Athlete ............................................................... 26 

Post-Secondary Enrollment Options (PSEO) ........................................................................................... 29 

Rules of Ineligibility ................................................................................................................................ 29 

State Testing ............................................................................................................................................. 30 

Part III:  EXPECTATIONS, DISCIPLINE, and POLICIES ...................................................................... 30 

Attendance Procedures & Regulations..................................................................................................... 30 

Appeal ...................................................................................................................................................... 31 

Bullying Policy (#514) ............................................................................................................................. 31 

DISRUPTIVE ITEMS ............................................................................................................................. 32 

Detention & In-School Suspension .......................................................................................................... 33 

Discipline ................................................................................................................................................. 33 

Dress & Personal Appearance .................................................................................................................. 34 

Drug & Chemical-Free Policy (# 417) ..................................................................................................... 34 

Expulsion ................................................................................................................................................. 34 

Halls ......................................................................................................................................................... 35 

Harassment & Violence Policy (#413) .................................................................................................... 35 

Hazing Policy (#526) ............................................................................................................................... 35 

Media Center Policy................................................................................................................................. 36 



Pillager School Student Handbook Page 4 
 

Late Fees & Returns .............................................................................................................................. 36 

Morning Expectations .............................................................................................................................. 36 

Notice of Non-Discrimination ................................................................................................................. 36 

Rules of Behavior..................................................................................................................................... 36 

Harassment ........................................................................................................................................... 37 

Inappropriate behavior ......................................................................................................................... 37 

Respect of property ............................................................................................................................... 38 

Respect of teachers and staff ................................................................................................................. 38 

Tobacco in any form .............................................................................................................................. 39 

Use or possession of alcohol, illicit drugs and/or drug paraphernalia ................................................ 39 

Vulgar language, assault, or fighting.................................................................................................... 39 

Weapons ................................................................................................................................................ 39 

School Board Policies .............................................................................................................................. 40 

Tardiness .................................................................................................................................................. 40 

Truancy .................................................................................................................................................... 40 

Weapons Policy (#501) ............................................................................................................................ 41 

Part IV:  HEALTH & SAFETY .................................................................................................................. 41 

Administering Medications in School ...................................................................................................... 41 

Bus Transportation ................................................................................................................................... 43 

Emergency Drills ..................................................................................................................................... 43 

Emergency School Closing ...................................................................................................................... 44 

Immunizations .......................................................................................................................................... 44 

Insurance .................................................................................................................................................. 44 

Nurse ........................................................................................................................................................ 45 

Safety ....................................................................................................................................................... 45 

School Activity Transportation ................................................................................................................ 46 

Parent/Guardian Guide to Statewide Testing ........................................................................................... 46 

Why statewide testing? ......................................................................................................................... 46 

Why does participation matter?............................................................................................................. 46 

Academic Standards and Assessments ..................................................................................................... 47 

What are academic standards? .............................................................................................................. 47 

What is the relationship between academic statewide assessments and the academic standards? ........ 47 

Minnesota Comprehensive Assessment (MCA) and Minnesota Test of Academic Skills (MTAS) ....... 47 

ACCESS and Alternate ACCESS for English Learners .......................................................................... 47 

 



Pillager School Student Handbook Page 5 
 

Introduction 

 

Welcome to Pillager High School 

Pillager Administration and Staff would like to welcome you to our community of learners.  As a 

close-knit group of teachers and students, we look forward to working together to provide the 

best education experience possible. 

 

Message from the Principal 

Welcome to the 2017-18 school year at Pillager High School!!  Whether you are returning to 

PHS or you are new to PHS, we need the best you can give to make OUR school and the Husky 

Family the best it can be. 

 

I challenge myself, PHS faculty, PHS staff, PHS students and YOU to Dream Big and set lofty 

goals for the 17-18 school year.  To grow and reach those dreams/goals we need to develop the 

work ethic and perseverance to overcome the inevitable obstacles that come between setting and 

accomplishing goals.  In school and life, we won’t be successful because of our talent, but rather, 

because of our determination and attitude that we will persevere.  We will need to support and 

learn from each other if we are going to grow.  Whenever you are unsure or struggling, reach out 

to faculty and staff at PHS.  When others are struggling, be there for them.  

 

I look forward to getting to know each student and faculty member over the course of the year. 

Please do not hesitate to seek me out and introduce yourself. In fact, I welcome you to sit down 

and take a minute to simply tell me about yourself.  I’m interested. 

 

GO HUSKIES!!! 

 

Jason Savage, HS Principal  
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District Vision & Mission 

Pillager School always keeps one eye on the future in order to constantly strive to improve our 

educational programming.  The ISD #116 Pillager School District Strategic Plan was approved 

by the School Board in June of 2015.  The plan, created by a team of parents, community and 

business leaders, staff and teachers, establishes this school district’s priorities for 2015 to 2020.  

The Strategic Plan started with three work sessions in the spring of 2015.  These sessions 

developed a vision and seven priorities that were then forwarded to the School Board to have the 

Superintendent of Schools and the School Administration to develop the top goals and strategies 

with a timeline to help guide the district. 

● Increase the investment and quality of staff development 

● Increase student achievement proficiency on state and district assessments through data 

driven decisions 

● Effective use of technology 

● Increase opportunities and the performance of extra-curricular, fine arts and community 

education programs 

● Develop and maintain a long range plan for facilities 

● Retain and attract quality staff 

● Maintain small town feel and class size 

 

 We will deliver our Vision by using beliefs, ideas and actions to create an environment that 

provides top quality educational opportunities for all learners through staff development and 

community involvement. 
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Contact Information 

 
 

High School Office 

Phone: 218-746-2113 

Fax:  218-746-3406 

Email: highschool@isd116.org 
 

Important School Phone Numbers 

 Superintendent – Michael Malmberg    746-2100 

High School Principal – Jason Savage   746-2117 

High School Secretary – Larae Thomas   746-2113 

HS Guidance Counselor - Sue Turner   746-2116 

Middle School Principal - Scott Doss    746-2096 

Middle School Secretary – Katie Schaefer   746-2112 

MS Guidance Counselor – Stacy Germundson  746-2097 

Elementary Principal – Josh Smith    746-2110 

Elementary Secretary – Brenda Uselman   746-2111 

Activities/Com. Ed. Director – Wade Mortenson  746-2115 

School Nurse – Sue Newkirk     746-2114 

District Office – Lori Blumke     746-3772 

Community Connection - Sue Van Hal   746-2105 

District Assessment Secretary - Jennifer Alleman  746-2098 

 

Pillager School Board of Education 

Chairman    Mr. Scott Mudgett   218-828-1528 

Vice Chairman   Mr. Shawn Hunstad   218-828-4268 

Secretary/Clerk   Mrs. Sara Nagel   218-746-4478 

Board Member   Mr. Steve Uban   651-247-1335 

Board Member   Mrs. Becky Bennett   218-851-7527 

Board Member   Mr. Brian Grimsley   218-746-4207 

 

 

  

mailto:highschool@isd116.org
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High School Personnel 
 

 

High School Principal   Jason Savage 

High School Secretary   Larae Thomas 

HS Guidance Counselor  Sue Turner 

Activities/Com. Ed. Director  Wade Mortenson 

District Assessment Secretary  Jennifer Alleman 

 

 
Art Nurse 

Brett Johnson Sue Newkirk 

  

Business Education Physical Education/Health 

Ann Hutchison Kim Lund 

  

Day Treatment Science 
Sarah Hendrickson Jordan Herman 

 Karl Kaufmann 

Industrial Technology Ryan Saulsbury 

Mark Almen  

 Social Studies 

Language Arts Jim Bentson 

Erin Anderson Chris Berent 

Jamie Prax Gabrielle Schmidt 

  

Mathematics Special Education 
Zachary Karelis Carissa Goff  

Jacob Mehr Kelsie Jares  

Leola Schultz 

Mike Pettit 

Kelly Savage  

 Gina Taylor  

Media  

Mark Sandin Spanish 

 Militza Rivera 

Music  

Rob Freelove  

Erik Espi  
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Frequently Asked Questions 
 

What should I do if…… 

 

I arrive at school after 1st period has started? 

Please report to the office to obtain a pass to class.  Make sure that your parent/guardian has 

phoned the office or sent a signed note prior to your arrival to excuse your absence. 
 

I am tardy to any one of my classes? 

Please report to your class as quickly as possible.  If a staff member detains you and that 

causes you to be tardy to class, you should ask that staff member to write you a pass to class. 

 

I return to school after being absent? 

Your parent/guardian is to call the office as early as possible on the day you are absent or 

send a note with you immediately following an absence.  Failure to follow this procedure 

may result in an unexcused absence.  Remember, it is your responsibility to get make-up 

work and complete it. 
 

I know I am going to be missing school? 

Please have your parent/guardian contact the office well in advance of the absence to let the 

school know you are going to be absent.  Remember, it is your responsibility to get make-up 

work and complete it. 
 

I lose or find something valuable? 

You should report it to the office as soon as possible. 
 

I have something stolen from me? 

You should report it to the building Principal as soon as possible.  Although the school is not 

responsible for any item missing or stolen from your locker, the office personnel will look 

into it. 
 

I feel sick or injure myself during school? 

You must report to class first to get a pass from your teacher then proceed to the nurse’s 

office.  The nurse will visit with you and call home if necessary.  You may be unexcused if 

you call home from a classroom or cell phone. 
 

I move to a different address and/or my parent(s)/guardian(s) change jobs and telephone 

numbers where they can be reached during the day? 

You should report any changes in information to the office as soon as possible. 

 

I have a note to leave the building during the day? 

Stop in the office for an admit slip by 8:20 am.  Students leaving the building without signing 

out may be counted as unexcused.  If you are going to the doctor or dentist, you may have to 

bring a doctor/dentist note back to be excused. 
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I am sick and need assignments? 

It is your sole responsibility to get the notes and assignments that you miss.  Please call the 

school by 8:30 am in order to allow teacher preparation.  Make-up work will be ready for 

pick-up after 3:00 pm. 

 

 I want to bring a friend/relative to school? 

All visitors need to be pre-approved by the principal at least 24 hours in advance.  Visitors 

should be visiting for educational purposes only. 

 

I am wondering if school is late or closed due to bad weather? 

Please check your local radio and TV stations.  You can check our website after 6:30 am at 

www.isd116.org and an Alert Now message will be sent out. 

 

I receive an Unexcused Absence email? 
You must notify the office with parent/guardian signature explaining the absence. 

  

http://www.isd116.org/
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Part I:  GENERAL INFORMATION 
 

Activity Participation Fees 

A fee of $40.00 will be charged for each sport in grades 3-6, musicals, Speech, and One Act. 

A fee of $50.00 will be charged for each sport in grades 7 & 8.   

A fee of $75.00 will be charged for each sport in grades 9 – 12. 

A maximum of $300.00 will be set per family each year. 

Activity fees and all paperwork is due before practice begins.  Students that do not comply 

will not be allowed to participate.  Fees will be reimbursed if a student decides not to 

participate prior to the first scheduled game or event of the season.  The fees and paperwork 

apply to after-school MSHSL activities.  Co-ops with Brainerd will not follow Pillager 

activity participation fees.  See activities handbook for athletic programs. 

Admission Fees to PHS-Sponsored Events 

Pre-K     Free 

Student K – 12   Free 

Adults     $5.00 

Over 65    Free 

Adult activity pass   $50.00 

Annual Notification of Rights 

“Directory information” means information contained in an education record of a student which 

would not generally be considered harmful or an invasion of privacy if disclosed.  It includes, but 

is not limited to: student’s name, address, telephone listing, electronic mail address, photograph, 

date and place of birth, major field of study, dates of attendance, grade level, enrollment status 

(i.e. full-time or part-time), participation in officially recognized activities and sports, weight and 

height of members of athletic teams, degrees, honors and awards received and the most recent 

educational agency or institution attended.  It also includes the name, address and telephone 

number of the student’s parent(s).  Directory information does not include personally identifiable 

data, which references religion, race, color, social position or nationality. 

[NOTE:  This definition is intended to enumerate all information, which may be classified as 

directory information under state and federal law.  A school district may choose not to designate 

some or all of the enumerated information as directory information.  This is an important policy 

decision for the local school board, which must balance student privacy rights against public 

disclosure.] 

CONTENTS OF NOTICE 

The school district shall give parents of students currently in attendance and eligible students 

currently in attendance annual notice by such means as are reasonably likely to inform the 

parents and eligible students of the following: 
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1. That the parent or eligible student has a right to inspect and review the student’s 

education records and the procedure for inspecting and reviewing education records; 

2. That the parent or eligible student has a right to seek amendment of the student’s 

education records to ensure that those records are not inaccurate, misleading, or 

otherwise in violation of the student’s privacy or other rights and the procedure for 

requesting amendment of record; 

3. That the parent of eligible student has a right to consent to disclosures of personally 

identifiable information contained in the student’s education records, except to the 

extent that federal and state law and the regulations promulgated thereunder authorize 

disclosure without consent; 

4. That the parent of eligible student has a right to file a complaint with the U.S. 

Department of Education regarding an alleged failure by the school district to comply 

with the requirements of 20 U.S.C. § 1232g, and the rules promulgated thereunder; 

5. The criteria for determining who constitutes a school official and what constitutes a 

school official and what constitutes a legitimate educational interest for purposes of 

disclosing education records to other school officials whom the school district has 

determined to have legitimate educational interests; and 

6. That the school district forwards education records on request to a school in which a 

student seeks or intends to enroll including suspension and expulsion records 

pursuant to the federal No Child Left Behind Act and, if applicable, a student’s 

history of violent behavior. 
 

Breakfast and Lunch Program 

Students wishing to have breakfast at school should go directly to the cafeteria.  Students must 

be to class on time.  Pillager School has a closed noon hour.  All students are required to be in 

the cafeteria or designated areas during their lunch period.  The parking lot and downtown are 

off limits. 

All food and beverage must be kept and consumed in the lunch room only.  Lunch options are: 

School lunch or students may bring their own lunch. No outside beverages may be brought into 

school (e.g. Energy Drinks, pop, tea, etc.).  Students may be asked to discard them.  At no time 

will any hot drinks be allowed out of the Commons Area.  Food and drink may not be consumed 

in the hallway or classroom. Hot lunch prices are as follows: 

Breakfast  $1.75 Student  $2.90 Adult  Extra Milk $.50 

Lunch   $2.80 Student  $4.25 Adult 
 

To obtain a free or reduced breakfast/lunch application, please contact the district office at     

746-3772. 

 

Contact Information Notification 

Please notify the high school office immediately upon change of name, address, or telephone 

number(s).  Health problems or a change in physical condition should be reported to the nurse. 
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Dances & Prom 

All school rules and regulations apply.  An invited guest may be a non-Pillager student with prior 

approval form completed.  Forms are available in the main office.  Guest’s must be no older than 

20 years of age.  Any non-Pillager student attending a dance or school function may be required 

to provide a photo ID prior to attending.  Freshman and sophomores may attend prom if invited 

by a Junior or Senior from Pillager School.  Any student who leaves a school-sponsored dance is 

not allowed to return.  Students with more than one discipline referral, other than tardies, may 

not be allowed to attend school dances. 
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Daily Class Schedule 
 
 

Students may enter  7:55  

   (Door O or H) 
 

Doors open    8:10 

_____________________________________________ 

 

Period 1    8:25 – 9:23 

 

Period 2    9:27 – 10:25 

 

Period 3    10:29 – 11:27 

 

Period 4 (HS)  11:31 – 12:29 

 

7-8 Lunch   11:27 – 11:55 

 

5-6 Lunch   11:55 – 12:23 
 

HS Lunch   12:29 – 12:55 
 

7-8 Period 4   11:55 – 12:55 

 

5-6 Period 4   11:31 – 12:55 

  

Period 5    12:59 – 2:02 

 

Period 6    2:06 – 3:08 

 

 

All teacher hours:  7:25am – 3:25pm 
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Lockers & Personal Possessions 
 

Pursuant to Minnesota statutes, school lockers are the property of the Pillager School District.  At no time 

does the school district relinquish its exclusive control of lockers provided for the convenience of 

students.  Inspection of the interior of lockers may be conducted by school officials for any reason, at any 

time, without notice, without student consent, and without a search warrant.  The personal possessions of 

students within a school locker may be searched only when school officials have a reasonable suspicion 

that the search will uncover evidence of a violation of law or school rules.  Personal possessions include 

but are not limited to purses, backpacks, book bags, packages and clothing.  Reasonable suspicion may be 

based on a school official’s personal observation, a report from a student, parent or staff member, a 

student’s suspicious behavior, a student’s age and past history or record of conduct both in and out of 

school or other reliable sources of information.  As soon as practicable after the search of a student’s 

personal possessions, the school officials must provide notice of the search to students whose lockers 

were searched unless disclosure would impede an ongoing investigation by police or school officials. 

Locks and lockers are the property of the school.  Locker inspections will be conducted weekly for 

students in grades 6-8.  Students who pass inspection will receive a pass to eat lunch early the following 

week. Students will be assigned a locker for storage of personal articles necessary for the school day.  

Students are urged not to store valuables such as money, jewelry or calculators in lockers.  If it is 

necessary to have an article safeguarded, bring the article to the high school office.  Students may not use 

locks from home.  Please use the following guidelines: 

● Do not use a locker not assigned to you or share your locker with others. 

● Anything posted in a locker must be able to be removed with ease.  Permanent stickers are 

prohibited.  Demeaning or sexually oriented items may not be posted in any locker. 

● Treat your locker respectfully so others who follow you will have a nice locker. 

● Combination locks will be supplied by the school.  A $5.00 deposit will be collected from each 

student and will be refunded when the lock is returned. 

Locks are required for use in all physical education classes and extra-curricular activities.  Locks are to be 

checked out through the physical education teacher and/or coach. 

Lost & Found 
If an item is lost, report the loss at once.  If you find an item, please bring it to the office so the owner 

may locate the lost item. 

 

Royalty 

Students cannot be crowned twice in the same school year.  (i.e. Homecoming & Sno-Daze) 

  



Pillager School Student Handbook Page 17 
 

 

2017-2018  SCHOOL CALENDAR 
 

 Labor Day     September 4 (No School) 

 

 Classes Begin     September 5 

 

 Education Minnesota (MEA)   October 19 & 20 (No School) 

 

 Teacher In-service    October 23 (No School) 

 

 Quarter 1 Ends     November 3 (41 Days) 

 

 Parent/Teacher Conferences   November 21 (4pm-8pm) 

       November 22 (8am-12pm) (No School) 

        

 Thanksgiving Break    November 22, 23 & 24 (No School) 

 

 Winter Break     December 25- January 1 (No School) 

 

 Quarter II/Semester I Ends   January 12 (41Days) 

        

 Teacher In-service    January 15 (No School) 

 

  

 Parent/Teacher Conferences   February 15 (4pm-8pm) 

February 16  (8am-noon)  

 

Presidents’ Day     February 16 & 19 (No School) 
  

 

 Quarter III Ends    March 16 (42/124 days) 

 

 Spring Break     March 26- 30  (No School)  

 

Easter Break     April 2 (No School)  
         
 Senior Awards/Baccalaureate   May 23 5:30pm &7:00pm 

 

 Graduation     May 25 7:00pm 

              
 Quarter IV/Semester II Ends/Early Out  June1 (48/90 Days) Last student day 

       (Students dismissed at 1:00 pm) 
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Student Council 

The Student Council is an organization through which the students may express their opinions 

and participate in the management of school.  The council tries to promote leadership, initiative 

and student representation.  Some of the activities the Student Council is in charge of include 

Homecoming, food drive, dances and recommending changes in student policies. 

The Student Council is the student’s voice in the faculty, administration and School Board 

functions.  Every fall, Student Council members will be elected.  The Student Council officers 

for the upcoming year will be elected by the existing Student Council members. 

Student Schedules 

Students have a minimum of six (*6) classes per day.  Schedule changes will be made for valid 

reasons only.  A change form should be filled out and signatures obtained.  No changes will be 

made after the first two days of class.  

*Minimum of five (5) classes per day for seniors who are enrolled in college classes (CIS) for 

the 2015-16 school years. 

Supplies 

Students are expected to have the following supply items with them every day: 

● Spiral or bound notebook for each course 

● Textbook and/or reading book for each class 

● Pen or pencil 

● Other materials specified by individual teachers 

Technology Appropriate Use Agreement & Information Guide 

Purpose:  Providing students and staff with a 21
st
 century digital learning environment is part of 

the Pillager School District core values.  Pillager School District will allow all students to bring 

their own technology devices (laptops, smart phones, eReaders, iPads, etc.) to use at specified 

times during the school day.  Use of devices to enhance learning in the classroom will be pursued 

when deemed appropriate at individual teacher discretion.  In addition to bringing their own 

devices, students will have access to their own Google Apps account, including mail, within the 

Pillager domain (isd116.org).  With teacher approval, students may use their devices in the 

classroom to access and save information from the Internet, collaborate with other learners, and 

utilize the productivity tools available to them through their student Google Apps account.   

Pillager School recognizes the ways in which communication has evolved in the 21
st
 century 

through the use of social media.  It is the responsibility of each student to represent Pillager 

School in an appropriate manner in regards to social media.  Posts which are deemed 

inappropriate may result in a MSHSL Code of Conduct violation.  Students not involved in 

extra-curricular activities are also expected to use social media in appropriate manner.  

Communication that substantially disrupts the education process may be subject to disciplinary 

action. 
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Google Apps for Students 

Google Calendar – Everyone can organize their schedules and share events, meetings 

and entire calendars with others. 

• Teachers can share assignments and events with students. 

Gmail – Each student will have an email account with 2 gigabytes of storage per account 

and search tools to help them find information fast. 

Google Docs – Students and teachers can create documents, spreadsheets and 

presentations and then collaborate with each other in real-time inside a web browser 

window. Use a student device or a Pillager device—it makes no difference to us! 

● Spreadsheets—50 simultaneous collaborators 

● Word Processing—50 simultaneous collaborators 

● Document stats, comments, footnotes 

● Presentations—10 simultaneous collaborators 

● Have chat window functionality so that a back channel or parking 

lot of student questions/input can be created 

● Forms—Students can administer their own survey or easily collect data from 

others. 

Google Sites – Create a site and edit it the same way you'd edit a document –no technical 

expertise required. Your site can bring together all the information you want to share, 

including docs, calendars, photos, videos and attachments. 

Responsible Use Guidelines 

The Pillager School District provides students with access to the District’s electronic 

communications system for educational purposes. The electronic communications system is 

defined as the District’s network, servers, computers, mobile devices, peripherals, applications, 

databases, online resources, Internet access, email, and any other technology designated for use 

by students.  With this educational opportunity comes responsibility.  While the District uses 

filtering technology and protection measures to restrict access to inappropriate material, it is not 

possible to absolutely prevent such access. It will be each student’s responsibility to follow the 

rules for appropriate and responsible use. Access to the Pillager network is a privilege and 

administrators and faculty may review files and messages to maintain system integrity and 

ensure that users are acting responsibly. 

 

As with any tool, there are appropriate places and times for the use of devices on the Pillager 

Public Wi-Fi network. Below are the levels and permissible situations for use.  

 

APPROPRIATE STUDENT USE 

 

 

 

 

 

 

 

USAGE HIGH 

SCHOOL 

WHEN DESIGNATED BY 

TEACHER 

YES 

BEFORE SCHOOL 8:00-8:20 YES 

DURING PASSING PERIODS YES 

DURING LUNCH YES 
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All students in the Pillager School District must adhere to the following standards of 

responsible use: 

 

➢ The District may review files and communications to maintain system integrity and insure that 

users are using the system responsibly. Users should not expect that files stored on district servers 

will always be private. 

➢ Students are responsible at all times for their use of the District’s electronic communication 

system and must assume personal responsibility to behave ethically and responsibly, even when 

technology provides them the freedom to do otherwise. 

➢ Students must log in and use the Pillager filtered wireless network during the school day on 

personal electronic devices. 

➢ Students must not access, modify, download, or install computer programs, files, or information 

belonging to others. 

➢ Students must not waste or abuse school resources through unauthorized system use (e.g. playing 

online games, downloading music, watching video broadcasts, participating in chat rooms, etc.). 

➢ Students must not alter computers, networks, printers or other equipment except as directed by a 

staff member. 

➢ Technology, including electronic communication, should be used for appropriate educational 

purposes only and should be consistent with the educational objectives of Pillager ISD. 

➢ Students must not release personal information on the Internet or electronic communications. 

➢ Personal Pillager network access information should not be conveyed to other students or 

attempts made to use anyone else’s accounts. 

➢ If a student finds an inappropriate site or image, he or she must immediately minimize the 

program and contact the instructor. 

➢ Students must not create/publish/submit or display any materials/media that are abusive, obscene, 

sexually oriented, threatening, harassing, damaging to another’s reputation, or illegal and should 

report any instances encountered. 

➢ Students shall adhere to all laws and statutes related to issues of copyright or plagiarism. 

➢ Violation of any of these standards may result in suspension of computer use, Internet privileges 

and/or other disciplinary action. 

Wireless Information 

When a student brings his/her own technology device to school, it is mandatory that the device 

utilize the Pillager wireless network. For example, a Pillager student will choose the “Pillager” 

wireless ID, and sign in using his/her Pillager username and password to browse the Internet. By 

logging into the Pillager wireless network, they are accepting the terms of the Pillager Student 

Responsible Use Guidelines. Once on the Pillager wireless network, all users will have filtered 

Internet access just as they would on a district owned device. 

Grading of Student Work 

Students who do not have access to personal devices will be provided with an alternative way of 

completing the assignment or a district owned device may be provided based on availability at 

student’s request. 
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Tips for Success with Pillager Public Wi-Fi 

➢ Clearly label all devices and power cords with your student’s name 

➢ Set a password or passcode on the device 

➢ Bring devices to school fully charged and in good working order 

➢ Record the serial number and model information at home 

➢ Students may bring headphones to use with their device as many digital resources have 

audio 

➢ Your homeowner’s or renter’s insurance policy may cover lost or damaged personal 

electronic devices 

Students should silence or place devices on vibrate while working in class. 

Responsible Use of Technology 

➢ Use strong passwords 

➢ Do not share passwords 

➢ Keep addresses, phone numbers, and other personal information private 

➢ Be respectful when communicating 

➢ Do not connect with people you do not know personally 

➢ Students are expected to connect to the filtered Pillager Public Wi-Fi while on campus 

➢ Report any suspicious information to an adult immediately 

➢ Photos are to be taken only when directed by the classroom teacher 

➢ Students must not loan or share personal device with others 

➢ For more information about Digital Responsibility, please go to www.isd116.org 

Frequently Asked Technology Questions 

I brought my device to school to use in the classroom, but my teacher said I couldn’t use it 

in her classroom. Can I still use it? 

The teacher in the classroom has the final say on procedures in the classroom. If he or she asks 

you not to use your device, then you should follow those directions. Access is available but not 

guaranteed for each classroom situation. 
 

What if my laptop or phone is stolen or damaged? What recourse can I take? 

Students bring electronic communication devices to school at their own risk,  just like any other 

personal item. The district will not be held responsible if an electronic device or other item is 

lost, stolen, or misplaced, including those that have been confiscated. 
 

I don’t have my own electronic communications device to bring to school. Will I be 

penalized or miss out on instruction? 

No! It is not mandatory for students to bring a device, even if they do own one. When electronic 

devices are used to enhance learning in the classroom, students without a personal device will be 

provided access to an appropriate district owned digital device.  Keep in mind that learning can 

be enhanced greatly for the entire class even if only a handful of students have a device! 

 

 

http://www.isd116.org/
http://www.isd116.org/
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Is it required that I use the Pillager ISD wireless? Can I use my own 3G or 4G service? 

It is absolutely required that you use the district filtered wireless and is stated as such in the 

2017-2018  handbook electronic device section as well as the student responsible use policy. 

Using your own wireless provider during school is a breach of both agreements and the violation 

will result in confiscation of your device. 

Guidelines for Use of Personal Telecommunication Devices 

By taking advantage of equipment that you, as parents, may have already provided your children, 

and by the District providing a filtered, wireless network (Wi-Fi), the District can partner with 

you to provide students with the best academic resources available.  Learning about and being 

held accountable for the responsible use of either district-owned technology or personally owned 

electronic devices is an important part of preparing students to be successful in the future. 

Whether using district owned or personally-owned electronic devices for school purposes, each 

student is expected to act in an appropriate manner in accordance with the District’s Responsible 

Use Guidelines (RUG).  All students may bring and use personal, portable, electronic devices. 

Devices such as, but not limited, to electronic readers, small laptop computers, cell phones, or 

any other portable equipment that can access the District’s filtered, Wi-Fi network.  The 

following guidelines must be adhered to by students using a personally-owned electronic device 

at school: 
 

➢ Internet access is filtered by the District on personal devices in the same manner as 

District-owned equipment. If Internet access is needed, connection to the filtered, 

wireless network provided by the District is required. 

➢ Students are expected to follow the Responsible Use Guidelines (RUG).  

➢ These devices are the sole responsibility of the student owner. The school or District 

assumes no responsibility for personal devices if they are lost, loaned, damaged or stolen 

and only limited time or resources will be spent trying to locate stolen or lost items. 

➢ These devices have educational and monetary value. Students are prohibited from trading 

or selling these items to other students on District property, including school buses. 

➢ Each student is responsible for his/her own device: set-up, maintenance, and charging.  

Teachers will not store student devices at any time, nor will any District employee 

diagnose, repair, or work on a student’s personal device. 

➢ Students who do not have access to personal devices will be provided with an alternative 

way of completing the assignment or a district owned device may be provided based on 

availability. 

➢ Electronic devices are only to be used in the classroom for educational purposes at the 

discretion of a teacher. 

➢ Campus administrators and teachers have the right to prohibit use of devices at certain 
times or during designated activities (i.e. campus presentation, theatrical performance, or 

guest speaker) that occur during the school day. 

➢ An appropriately-trained administrator may examine a student’s personal device and 

search its contents, in accordance with the law, if there is a reason to believe that the 

Responsible Use Guidelines has been violated. 
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Telephone Messages & Electronic Devices 

Messages to students from parents/guardians must be received no later than 2:00 pm to ensure 

that the students will get the message.   

Students will not be called out of class except in cases of emergencies.  All personal calls are to 

be made before school or after school in the office or with advisor/coach that is supervising the 

student.  Students making improper 911 or other calls will be disciplined and/or referred to the 

police.   

Cellular phones or other electrical devices cannot be used in school unless they are being used 

for educational purposes only and at the teacher discretion.  

This includes cameras unless so designated as a camera day.  Absolutely no unauthorized 

videotaping or photographing of students engaged in school activities will be permitted during 

the normal school day.  This includes academic and non-academic times.  Students that are 

taking pictures or videos during the day without express written permission ahead of time from 

the administration may be suspended from school.  This is a direct invasion of privacy.  

Depending on the seriousness of the videotaping, the student may be referred to the school board 

for expulsion. 

Students are reminded that all discipline and school communication regarding events held at 

school and participated in at school (i.e. videotapes, pictures, written material, etc.), may follow 

you into your years of employment and may adversely affect your chance for employment.  

Items that are used during school hours will be confiscated and brought to the office.  Parents 

will be contacted and items will be held for parents to pick them up. 

Textbooks 

Textbooks are distributed free of charge at the beginning of each class, whether it is a quarter, 

semester or yearlong class.  Students are responsible for these textbooks and will be charged for 

lost or damaged text books.  This also includes any special equipment loaned to the student as 

part of the class. 

 

 

Part II:  ACADEMICS 

College Entrance Requirements 

All students should carefully consider the requirements for admission to college.  A high school 

student may not be planning to attend college, but discover at a later date that attending college is 

appropriate.  Having met the admission requirements will greatly improve his or her chances for 

admission into a college. 
 

College entrance requirements vary.  We strongly recommend that the college-bound student 

contact the counselor or a college representative, or plan a college visit to become familiar with 

the entrance requirements of potential colleges.  Colleges look with favor upon the student who 

has taken the college preparatory subjects, has participated in various activities in school such as 
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band, choir, athletics, theater, knowledge bowl, etc. and earned better-than-average grades.  

Admission to college will depend upon the selectivity of each college.  Factors considered by 

colleges may include, but aren’t limited to, class rank, grade point average, course selection, 

college entrance test scores, participation and leadership in activities, and letters of 

recommendation. 
 

The following recommendations are general guidelines for admission to selective four-year 

colleges.  Requirements vary from college to college; students should check in the Pillager High 

School guidance center if they have questions regarding a particular college: 

∙Four credits of English, including composition, literature and speech. 
 

∙Three credits of Mathematics including 2 years of algebra, one of which is intermediate or 

advance and 1 year of geometry 

 

∙Three credits of Science including 1 year each of biology and physical science with significant 

lab experience in all classes 

∙Three credits of Social Studies including 1 year each of Geography and U.S. History. 

 

∙Two years of a single second language.  Minimum of 2 years of a single world language 
including non-English native languages and American Sign Language. 
  
∙Computer and technology skills are recommended. 
 

Entrance requirements for Community Colleges: 

Community and two-year colleges generally require that students graduate from high school or 

earn a General Education Diploma (GED).  Admission to a community college does not 

automatically qualify a student for all programs.  It is recommended that students planning to 

complete a two-year program at a community college and then complete a four-year degree 

should complete the entrance requirements to a four-year college. 
 

Entrance requirements for Technical Colleges: 

Technical colleges have specific entrance requirements for each program.  Check these carefully 

before selecting high school courses.  Many business/technical college programs (e.g., 

Dunwoody, St. Cloud Technical College) require mathematics and technology courses.   

Credits 

TA Credits 

Students signing up for TA credits will receive .5 credits per semester.  TA credits earned cannot 

exceed more than 1 credit per semester and are available to seniors only.  All students requesting 

to TA must have teacher permission & it must be approved by the principal.  Students signing up 

to be a TA must have met all course requirements prior to requesting to be a TA.   
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Transfer Credits 

Students transferring into Pillager High School from being home schooled must show proof of 

course work completed.  At the principal’s discretion, credit may be granted, however grades 

may not count towards class rank. 

Students transferring in from another school district’s alternative school or from being 

incarcerated will receive credit for work toward graduation; however grades will not count 

towards the student’s grade point average/class rank.  International foreign exchange students 

will be graded for course work, however their GPA will not count toward class rank.  Each 

foreign exchange student will be allowed to participate in graduation ceremonies with their class 

if they pass all their course work.  No diploma will be granted, however, they may receive a 

certificate of attendance.  Students will not be permitted to drop or add a class after the first two 

days of the semester have passed. 

High School Credits    
 

Grade 9 
Students in grade 9 will automatically be registered for English, Mathematics, Physical Science, 

American Civics, and two electives.  Students must take one Physical Science (*Physical 

Science, Chemistry, or Physics at staff's discretion) as a 9
th

 grader.  All grades are final and 

complete 10 days after the end of the quarter. 

Grade 10 

Students in grade 10 will automatically be registered for English, Biology, United States History 

and Mathematics.  Each sophomore must also indicate at least four elective course choices. 

Grade 11 

Students in grade 11 will automatically be registered English 11 during spring semester or 

Composition I/Composition II and will be required to take Mathematics as a yearlong course.  

Juniors are strongly encouraged to sign up for a Science course.  Each junior must indicate at 

least 12 semester course choices.  Careful planning to meet the graduation standards must be 

made. 

Grade 12 

Careful planning with Mrs. Turner is necessary to ensure all local and state requirements are 

being met. 

Grading Scale 

A 93-100   B 83-86  C 73-76  D 63-66 

A- 90-92   B- 80-82  C- 70-72  D- 60-62 

B+ 87-89   C+ 77-79  D+ 67-69  F 0-59 
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Graduation Requirements 

Seniors need 46 credits to graduate:  29 required and 17 electives 

The following courses are required for graduation: 

● Social Studies=Six credits Health/Physical Education=One credit 

● English= Seven credits Computer=Two credits 

● Mathematics= Seven credits Science=Six credits 
 

A student may participate in the graduation ceremony if they have met Pillager graduation 

requirements or are within 2 credits of completing their high school degree and are currently 

enrolled in a program to receive those credits.  Diplomas will only be issued to students who 

have met the high school requirements.  The Booster Club hosts Grad Blast for graduating 

seniors.  Grad Blast is a privilege granted to students completing high school in a traditional day 

school setting, and participation is at the discretion of administration. 

At the conclusion of each semester, an Honor Roll is posted designating those students who have 

qualified for the A and B Honor Roll.  For purposes of designating honor graduates, grades will 

be calculated after Semester I of the graduating year.  The criteria are as follows:  “A” Honor 

Roll = 3.70-4.0; “B” Honor Roll = 3.00-3.69 

Graduation with Honors 

Students that have a cumulative GPA of 3.75 after the fall semester of their senior year can apply 

to speak at Commencement.  Applicants will be considered based on their leadership, service, 

co-curricular activities, character, and academic success.  Those selected (up to six) will be given 

parameters to follow for their speech. 

Guidance Counselor Service 

The Career Guidance Counselor provides assistance to students with such concerns as suitable 

course selection, vocational choices, course or schedule changes, college information and 

scholarship applications.  The career counselor’s office is located in the high school office.  

Students are to have a pass from the counselor prior to visiting the counselor’s office. 

National Honor Society 

Membership in the National Honor Society is awarded only to students who have been selected 

by the Faculty Council for service, character, leadership, school and community service.  To be 

considered, students must meet the scholarship standards set forth by the school’s scholarship 

committee and have earned a minimum GPA of 3.3, be a junior or senior and submit an 

application for candidacy.  Members must be in good standings to remain in the organization. 

NCAA Clearinghouse for the College-Bound Student-Athlete 

If you are planning to enroll in college as a first-year student and you wish to participate in 

NCAA Division I or Division II athletics (like the University of Minnesota or State Universities), 

you must be certified by the NCAA Initial-Eligibility Clearinghouse.  The Clearinghouse ensures 
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consistent application of NCAA initial –eligibility requirements for all prospective student 

athletes at all member institutions.  Requirements for eligibility are very specific and rigid.  It is 

the responsibility of all prospective NCAA Division I and Division II student athletes at Pillager 

High School to familiarize themselves with these requirements and to apply to the 

Clearinghouse. 
 

Because some classes taken at Pillager High School may not meet the NCAA definition of a core 

class, prospective NCAA student athletes should meet with their coach and their school 

counselor to obtain written materials and an application.  Students should apply after their junior 

year transcript is complete (normally the fall of their senior year.) 
 

NCAA REQUIREMENTS FOR DIVISION I & II ELIGIBILTY FAQ 

 

Why do I need to register and be certified?  

If you intend to participate in athletics at a Division I or II school as a freshman, you must be 

registered with and be certified as eligible by the NCAA Initial-Eligibility Clearinghouse.  Please 

note that initial eligibility certification pertains only to whether you meet the NCAA 

requirements for participation in Division I or II athletics and has no bearing on your admission 

to a particular Division I or II institution. 
 

Both Division I and II memberships have adopted significant changes in the academic-eligibility 

standards for practice, competition, and the receipt of athletic scholarships during a student-

athlete’s first year of college.  For those student-athletes who initially enroll as a full-time 

student, beginning fall 2008, a student-athlete will be required to complete 16 core courses.  One 

of the additional core courses must be in the academic area of mathematics; the other may be 

from any of the current academic areas.  In Division II, a student-athlete is required to complete 

14 core courses.  Additionally, changes to the test-score/grade-point average index have been 

adopted for Division I and are available for your review.   In Division II there is not a sliding 

scale.  The minimum core grade point average is 2.0 and the minimum ACT sum score is 68.  

You may access the proposed changes through the NCAA Web site at www.eligibilitycenter.org.  

From the home page, click on Student Athlete.  The general information page has a link to 

eligibility rules. 
 

To be classified as a qualifier under NCAA standards, you will need to graduate from high 

school and have successfully completed the core courses and have a core-course grade-point 

average (based on a 4.0 scale) and a combined score on the SAT or a sum score on the ACT 

based on the new core GPA/test score index. 

 

High School Core Courses (Division I): 

 

● At least 4 years of English; 

● At least 3 years of Math (at the level of Algebra I or above); 

● At least 2 years of natural or physical science (including 1 lab course); 

● At least 1 year of additional courses in English, Math, or Natural/Physical Science;  

● At least 2 years Social Science; and  

● Four years of additional academic courses in any of the above areas, or foreign (world) 

language, philosophy or non-doctrinal religion. 

http://www.eligibilitycenter.org/
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High School Core Courses (Division II): 

 

● At least 3 years of English 

● At least 2 years of Math (at the level of Algebra I or above); 

● At least 2 years of natural or physical science (including 1 lab course) 

● At least 2 years of additional courses in English, Math, or Natural/Physical Science; 

● At least 2 years Social Science; and 

● Three years of additional academic courses in any of the above areas, or foreign (world) 
language, philosophy or non-doctrinal religion. 

 

When should I register?   

You should register with the Clearinghouse whenever you decide you would like to participate in 

athletics as a college freshman.  It generally is best to register after your junior year grades 

appear on your transcript.  Although you can register any time prior to participation, if you 

register late, you may face delays that will prevent practicing and competing.   

 

How do I register?   
You will need to obtain registration materials online at www.ncaaeligibilitycenter.org.  Create 

your account, complete the registration, and pay your fee.  Also, request your transcript.  At this 

time Pillager High school does not send transcripts electronically.  Sign and print the consent 

form and turn your form into the Guidance Office to release your transcript. 
 

What if I attended more than one school?   
If you have attended multiple high schools since 9

th
 grade, each school will need to send your 

official transcript to the Clearinghouse.  You will need to send copies of this form to counselors 

at the other schools attended.   
 

Are standardized test scores required?   
Qualifying test scores are required for participation in both Division I and II institutions.  You 

may report your scores directly from the testing agency using code 9999. 
 

How can I arrange for my scores to be sent directly from the testing agency? 

When you register to take the ACT or SAT, you can mark code 9999 so that the Clearinghouse 

will be one of the institutions receiving your scores, or you can submit a request and fee for an 

additional score report to the appropriate testing agency by indicating code 9999 on your request 

form. 
 

What will the Clearinghouse provide to those institutions that are recruiting me?   

The Clearinghouse will send your eligibility status to any Division I or II institution that requests 

it provided you give permission on your student-release form.   

 

How can I check on the status of my file at the Clearinghouse?   

When you complete the student-release form be sure to enter your Social Security Number and a 

four digit Personal Identification Number (PIN).  After you submit your form, you will then be 

able to call the 24-hour voice response service at 1-877-262-1492 and access your record using a 

touch-tone phone. 

http://www.ncaaeligibilitycenter.org/
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Post-Secondary Enrollment Options (PSEO) 

Students enrolled in a PSEO course at college may incur costs for material or projects.  Students 

may be expected to pay for these since district funds flow to the college out of the district.  It is 

the student’s responsibility to align PSEO courses with Pillager courses so the necessary required 

and elective credits needed for graduation are met.  PSEO credits will be transferred to Pillager 

High School per the MN PSEO statutes. 

Rules of Ineligibility 

Extra-curricular activities at Pillager High School include: 

1. MSHSL sponsored athletics (Sports with MSHSL Competitive Schedule)    

2. MSHSL sponsored activities/fine arts (One Act Play, Music Contests, Speech) 

3. Non-MSHSL activities/fine arts  (Musicals) 

 

 

Academic Eligibility 
The Minnesota State High School League requires that in order for students to be academically 

eligible to participate in MSHSL activities, they must be making satisfactory progress toward 

graduation. 

 

GRADE 9 END OF SEMESTER I    (6) END OF SEMESTER II  (12) 

Eligible  5 11 

Probation 4 10 

Ineligible  3 credits or less 9 credits or less 

 

GRADE 10 END OF SEMESTER I   (18) END OF SEMESTER II  (24) 

Eligible 17 23 

Probation 16 22 

Ineligible 15 21 

 

GRADE 11 END OF SEMESTER I  (30) END OF SEMESTER II   (36) 

Eligible  29 35 

Probation 28 34 

Ineligible  27 33 

 

GRADE 12 END OF SEMESTER I  (42) END OF SEMESTER II  (48) 

Eligible  41 46 to graduate 

Probation 40 
 

Ineligible  39 
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State Testing 

Tests that are required by the state are as follows: 

6
th

 Grade MCA III 

7
th

 Grade MCA III 

8
th

 Grade MCA III 

10
th

 Grade MCA III Reading and Science 

11
th

 Grade MCA III Math and ACT+Writing 

 

Part III:  EXPECTATIONS, DISCIPLINE, and POLICIES 

Attendance Procedures & Regulations 
 

At Pillager Schools we believe that regular school attendance is directly related to success in 

academic work, benefits students socially, provides opportunities for important communications 

between teachers and students, and establishes regular habits of dependability important to the 

future of the student. We recognize that class and school attendance is a joint responsibility to be 

shared by the student, parent or guardian, teacher and administrator.  
 

General Attendance Information 
All students and parents are responsible for making sure the student attends class and is punctual 

every day school is in session.  Parents are responsible for contacting the school by calling 

the high school office (218-829-2113) or by sending a note WITHIN 48 hours of their 

student’s absence.  The date(s) of the absence(s) and reason for the absence(s) must be 

included in the note or phone message.  

 Examples of excused absences include: illness, medical or dental appointment, court, 

death in the family, funerals, interviews for college, vocational school or military (pre-

approved by school and verification provided), school business or school sponsored trips, 

state/region participation, ISS,  suspension, late bus, severe weather, tests administered 

by school and college personnel (verification of attendance is required), completion of 

driver’s test or permit test (up to ½ day) and religious holidays.  All other absences are 

unexcused unless determined otherwise by administration. 

 Administration will be the final authority in determining whether an absence will be 

excused or not. 

 A doctor’s note is required for absences that extend beyond three consecutive days or ten 

total absences due to medical reasons. The doctor’s note must be provided within three 

days of the request. 

 Students must have a doctor’s statement to be excused from physical education for an 

extended period of time. The school nurse may approve a one-day excuse if a note from 

home is provided. 

 Students are responsible for making up missed assignments. 
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 The students and parents/guardians are encouraged to conference with school officials 

whenever attendance issues arise. 

 If a student is excused absent, he/she is allowed two days to make up work for each day 

missed. 

 Students are solely responsible to find out what make-up work is due.  Please call the 

school at 746-2113 by 8:30 a.m. in order to allow for teacher preparation and gathering 

of all work.  Make-up work will be ready for pick-up after 3:00 p.m. 

 Absences due to a school activity are treated the same as any other excused absence.   

 Students becoming ill during the school day MUST report to their respective class and 

get a pass from their teacher to the nurse’s office.  A telephone call from the school nurse 

may be made to the parent/guardian informing them that their child is ill and asking 

permission to send them home.  Students not following this procedure may be unexcused. 

 

Unexcused Absences 

 Consequences for skipping class may be assigned by teacher and/or 

administration.  These consequences include, but are not limited to, detention, loss of 

participation in school activities or events, parent conference, or involvement by county 

social services and/or the court system for truancy. 

 Parents will be notified of unexcused absences through the automated email system. 

 As required by state law, the school will send letters to parents/guardians at regular 

intervals to notify them of excessive unexcused absences.  When a high school student 

accumulates seven full or partial days of unexcused absences, it is considered habitual 

truancy and the school will file truancy with county social services and/or court system 

for truancy. 

 

Tardies 

 High school students are expected to be punctual. 

 Students who come to class after the bell are considered tardy. 

 Student must present the admit slip to the teacher upon arrival at the classroom. 

Students are required to be in attendance for the full school day to participate, practice or be in a 

public performance of a school activity on that day.  These requirements will be waived for 

students who have received an excused absence from school.  Final decisions will be at the 

discretion of the administration.  

Appeal 

Students and/or parents/guardians wishing to make an appeal toward an unexcused absence may 

contact the High School office.  Students, parents/guardians have 10 school days from the date of 

the recorded absence to initiate the appeal process. 

Bullying Policy (#514) 

A safe and civil environment is needed for students to learn and attain high academic standards 

and to promote healthy human relationships. Any act of bullying by either an individual student 

or a group of students, is expressly prohibited on school district property or at school-related 
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functions. This policy applies not only to students who directly engage in an act of bullying, but 

also to students who, by their indirect behavior, condone or support another student’s act of 

bullying. The policy also applies to any student whose conduct at any time or in any place 

constitutes bullying which interferes with or obstructs the mission or operations of the school 

district, or the safety or welfare of the student, other students or employees. No teacher, 

administrator, volunteer, contractor or other employee of the school district shall permit, 

condone or support another student’s act of bullying. Bullying means any written or verbal 

expression, physical act of gesture, or pattern thereof, by a student which is intended to cause, or 

is perceived as causing, distress to one or more students and which substantially interferes with 

another student or students’ education benefits, opportunities or performance. Bullying includes, 

but is not limited to, conduct by a student against another student that a reasonable person under 

the circumstances knows or should know has the effect of:  

               a. harming a student,  

               b. damaging a student’s property,  

               c. placing a student in reasonable fear of harm to his or her person or property, or  

               d. creating a hostile educational environment for a student.  

Upon completion of an investigation, the school district will take appropriate action. Such action 

may include, but is not limited to, warning, suspension, exclusion, expulsion, transfer, or 

remediation.  See full policy #514 on the school’s website at www.isd116.org 

 

DISRUPTIVE ITEMS  

Cell Phones: Cell phones are only to be used during passing time, lunch, and before and after 

school.  Cell phone use is prohibited at any other time, unless under the supervision of a staff 

member for academic purposes.  In order to protect the privacy of students and staff, cell phones 

and any other wireless internet capable devices are not allowed inside of locker rooms, 

bathrooms, and classrooms.  This is due to the picture taking and internet capabilities of the new 

cell phones and other such devices. See discipline guidelines for related discipline consequences. 

Inappropriate and Illegal use of cell phones and online postings:  Students are warned that taking, 

posting, sending and receiving sexually explicit photos that are retrievable within a school 

facility or grounds, may result in suspension or expulsion by the school.  Additionally, law 

enforcement officials will be notified, leading to possible arrest on serious criminal charges. 

  

Electronic Devices:  Electronic items such as iPods, laser pens, radios, Walkman’s, headphones, 

and CD players are not allowed in classrooms but may be used in other parts of the school if 

supervising staff permits and if they are not disruptive.  Since these items are expensive and 

easily lost or stolen, students choosing to bring them to school do so at their own risk.  

Violations of this policy will be considered either... 

Disruptive Class Behavior: 

1st Offense: Warning, policy reviewed (Phone Confiscated, Student is responsible for picking it 

up at end of the hour) 

http://www.isd116.org/
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2nd Offense: Lunch Detention or Detention with Teacher (Phone Confiscated, student 

responsible for picking up phone in the office at the end of the day)  

3rd Offense: Multiple detentions with Teacher or ISS or OSS (Phone confiscated, student 

responsible for picking up phone in the office at the end of the day)  

Or Insubordination: 

1st Offense: OSS or ISS (up to 1 Day) 

2nd Offense: OSS (up to 3 Days) 

3
rd

 Offense: OSS (Up to 5 Days) 

Detention & In-School Suspension 

Teachers have the right to assign detention.  Students not serving detention with the teacher will 

be referred to the office.  In School Suspension (ISS) may be assigned to students who fail to 

serve with teacher assigning the detention, within the required time frame.  Detention is 

Monday through Thursday from 3:15 p.m. to 4:15 p.m. 

ISS is a self-contained program within Pillager School that focuses on removing students from 

the classroom for inappropriate behaviors while continuing to provide educational services at all 

times.  The program is supervised at all times and students are there to get their school work 

done.  Upon returning to class after serving their ISS, the student should be caught up with all 

course work and be able to successfully transition back in to the classroom.  Students that do not 

abide by all ISS room rules may be placed on OSS (Out of School Suspension). 

Discipline 

Students must live within certain guidelines, which are set up to protect the rights of all.  Anyone 

who detracts or prevents others from their right to education in a positive environment will be 

disciplined and necessary steps will be taken to correct the problem.  Each student is responsible 

and accountable for his/her own actions.  All discipline is handled on an individual basis.  This 

includes conferences, isolation, detention, suspension, work detail, referral to law enforcement, 

expulsion and/or curtailing school activities.  Suspension decisions cannot be appealed. 

Teachers may have individual policies in their classrooms that are above and beyond minimum 

district policies. 

Discipline Referrals-Consequences for failing to follow the rules or meet expectations will first 

be handled in the classroom whenever it is possible. Students are expected to make the necessary 

arrangements with the teacher assigning detention to ensure the detention is made up within the 2 

days allowed.  In the case of a discipline referral to the office, teachers will fill out a discipline 

referral form, which reports previous interventions by the teacher, the nature of the problem, and 

action taken to correct the problem.  Appropriate consequences will be assigned according to the 

following Rules of Behavior.  However, the Principal may add to the consequences stated.  If a 

student is dismissed from class for disciplinary reason, he/she is to report directly to the office.  

Any student suspended from school shall not be allowed to be on school grounds or attend any 

school functions for the duration of suspension.  A student is not allowed to start extra-curricular 

activities in the fall until suspensions are completed from the previous school year. 



Pillager School Student Handbook Page 34 
 

Dress & Personal Appearance 

Good judgment should be used in dress for school.  Attire should not create a danger to health, 

safety, or cause disruption.  Inappropriate dress, as determined by community standards or staff, 

will be handled on an individual basis.  No clothing may be worn that is revealing, sexually 

suggestive, vulgar, offensive, or that displays or advertises sex, drugs, alcohol, or tobacco.  No 

holes in pants or skirts that expose skin above the knees.  Objectionable emblems, signs, words, 

objects, or pictures on clothing communicating a message that is racist, sexist, or otherwise 

derogatory or which denotes gang membership or approves, advances or provokes any form of 

religious, racial or sexual harassment and/or violence against individuals, is prohibited.  Students 

will be directed to make modifications or may be sent home for the day.  Skirts and shorts must 

extend beyond the fingertips when arms are extended downward.  No shirts with the midriff 

exposed are allowed and no spaghetti-strap type shirts are allowed.  Pants must cover all 

underwear and must not sag below the belt line.  Students will be sent home if problem persists. 

Coat/jackets may be worn in the classroom at the teacher’s discretion.  Students are expected to 

“suit-up” for gym class.  Everyone using the gym should wear non-marking sole gym shoes.  It is 

not the intention of this policy to abridge the rights of student to express political, religious, 

philosophical or similar opinions by wearing apparel with messages.  Hats and hoods may not be 

worn in the building during the school day.  Articles of clothing that include chains, straps, studs 

and/or large buckles are not acceptable as they may be used as a weapon.  All decisions are 

subjective in nature and may be implemented on an individual basis.  Values of school and 

community are expected to be upheld.  Students that do not meet dress expectations will be 

asked to change or may be sent home.  If in doubt, DON”T wear it.  During school sponsored 

events, that involve swimsuits, girls are required to wear one-piece suits and boys are required to 

wear swim shorts that go to the knee or below. 

Drug & Chemical-Free Policy (# 417)   

The purpose of this policy is to maintain a safe and healthful environment for students by 

prohibiting the use of alcohol, toxic substances and controlled substances without a prescription.  

Pillager School is chemical free.  The use or possession of illegal chemicals, paraphernalia, or 

alcohol on school premises or school vehicles is prohibited.  This includes look-alike drugs.  The 

Pillager Board of Education recognizes that chemical use and abuse constitutes a grave threat to the 

physical and mental well-being of students and employees and significantly impedes the learning process.  

Chemical use and abuse also creates significant problems for society in general.  The Pillager Board of 

Education believes that the public school has a role in education, intervention, and prevention of chemical 

use and abuse.  The purpose of this policy is to assist the school district in its goal to prevent chemical use 

and abuse by providing procedures for education and intervention.  See full policy #417 at 

www.isd116.org  
 

Expulsion 

Expulsion means, School Board action to prohibit an enrolled pupil from further attendance for 

up to 12 months from the date the pupil is expelled. 

http://www.isd116.org/
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Halls 

During the class hour, students are to be in their assigned area unless they have an authorized 

pass and have signed out.  A sign-out sheet MUST be used in all classrooms for students 

wishing to go to the Media Center, office or the lavatories.  Students are to sign out of their room 

by indicating the time of leaving and location where they can be found.  When returning to the 

classroom, the student is to indicate the time of returning.  Students are not to scratch out names 

on the sign-out sheet.  Be in class during class time.  Upon arrival at the Media Center, students 

need to sign in at the desk and sign out when leaving.  Students going to another classroom must 

get a pre-arranged pass from the teacher in charge of that room.  Out-of-building passes are 

issued only by the Principal. 

Harassment & Violence Policy (#413) 

The purpose of this policy is to maintain a learning and working environment that is free from 

religious, racial or sexual harassment and violence.  Pillager Public Schools prohibits any form 

of religious, racial or sexual harassment and violence. 

Students are to follow this procedure if they are mistreated: 

 

1. Make clear to the violator that his/her actions are unwelcome. 

2. Document specific incidents and report it to staff and/or administration in writing or 

verbally. 

In case of sexual harassment, incidents will be initially reported to the Middle School or High 

School Guidance Counselor.  An investigation shall be made and determination will be made 

based on all the facts.  

Discipline may include one or more of the following: 

*Warning  *Detention 

*Suspension  *Exclusion 

*Expulsion  *Transfer 

 

The school district will discipline or take appropriate action against students who retaliate 

against anyone who reports or testifies. 

See full policy #413 on the school’s website at www.isd116.org 

Hazing Policy (#526) 

Hazing means committing an act against a student, or coercing a student into committing an act 

that creates a substantial risk of harm to a person in order for the student to be initiated into, 

affiliated with a student organization or for any other purpose. 

Hazing may include one or more of the following: 

● Any type of physical brutality. 

● Any type of physical activity or other type of activity that subjects the student to 

unreasonable risk of harm that adversely affects the mental or physical health or safety of 

the student. 

● Any activity that discourages the student from being in the school. 

http://www.isd116.org/
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● Any activity that is in violation of the law or school rules. 
 

Discipline for students involved in hazing may include on or more of the following: 

● Warning  *  Detention 

● Suspension  *  Exclusion 

● Expulsion  *  Transfer 

 

The purpose of this policy is to maintain a safe learning environment for Pillager Public School 

students and staff that is free from hazing.  Hazing activities of any type are inconsistent with the 

educational goals of the Pillager school district and are prohibited at all times.  See full policy 

#526 at www.isd116.org  

Media Center Policy 

Media Center materials are to be checked out and returned in seven days.  If a patron is not 

finished with the item(s) after seven days, he/she should return it to the Media Center and have 

the borrowing period extended for an additional seven days.  Extended borrowing periods are 

allowed only one time per item. 

Late Fees & Returns 

Students are responsible for their library books and will be charged for the replacement of lost or 

damaged books.  If a student pays for a lost book and then finds the book, he/she may return the 

book in good condition and request their money back within 30 days.  Students’ Media Center 

privileges may be suspended if he/she has not returned or paid for late, lost or damaged items.  

These privileges include, but are not limited to, checking out library resources and/or using the 

computers in the Media Center. 

Morning Expectations 

High school students arriving at school before 8:10 are expected to be in the MS or HS vestibule.  

Students not in their designated area may have lunch detention that day.  Students in 

unauthorized locations may be subject to consequences from administration. 

Notice of Non-Discrimination 

The Pillager Public Schools are committed to providing equal education and employment 

opportunities to all persons and do not discriminate on the basis of race, color, creed, religion, 

national origin, sex, marital status, with regard to public assistance, disability or any other group 

or class against which discrimination is prohibited by the Title VI and VII of the Civil Rights Act 

of 1964, Title IX of the Education Amendments of 1972, Minnesota Statutes Chapter 363, and 

other applicable state or federal laws. 

Rules of Behavior 

Possession and/or consumption of an illegal substance will not be permitted at any time.  

School Board policy does not permit the use or possession of tobacco, alcohol, narcotics, 

paraphernalia, or any other illegal substance on school premises, at school activities, on 

http://www.isd116.org/


Pillager School Student Handbook Page 37 
 

school busses, or on school approved vehicles.  A violation of this rule will result in a 

suspension from Minnesota State High School League activities, as outlined in MSHSL 

guidelines.  This MSHSL violation may occur outside the school environment.  Substance will 

be confiscated and referral to law enforcement will be made. 
 

Suspension is an action by the school administration, under rules promulgated by the School 

Board, prohibiting a pupil from attending school for a period of no more than ten school days.  

If a suspension is longer than five days, the suspending administrator must provide the 

superintendent with a reason for the longer suspension.  This definition does not apply to 

dismissal from school for one school day or less, except as provided in federal law for a 

student with a disability.  Each suspension action may include a readmission plan.  The 

readmission plan shall include, where appropriate, a provision for implementing alternative 

educational services upon readmission and may not be used to extend the current suspension.  
 

Consistent with section 125 A.09, subdivision 3, the readmission plan must not obligate a parent 

to provide a sympathomimetic medication for the parent’s child as a condition of readmission.  

The school administration may not impose consecutive suspensions against the same pupil for 

the same course of conduct, of incident of misconduct, except where the pupil will create an 

immediate and substantial danger to self or to surrounding persons or administration may extend 

the suspension to a total of 15 days.  In the case of a student with a disability, the student’s 

individual education plan team must meet immediately but not more than ten school days after 

the date on which the decision to remove the student from the student’s current education 

placement is made.  The individual education plan team and other qualified personnel shall at 

that meeting , conduct a review of the relationship between the child’s disability and the behavior 

subject to disciplinary action and determine the appropriateness of the child’s education plan. 

Harassment 

Religious, racial or sexual harassment will not be tolerated.  A violation of this rule can result in 

a suspension from Minnesota State High School League activities as outlined in MSHSL 

guidelines.  Student may be referred to the proper legal authorities for action. 
  

Comments and insults:  ISS. 

Aggressive conduct:  ISS and possible notification of police 

Severe discrimination:  3 days OSS 

Criminal, physical misconduct:  5 days OSS and possible referral to School Board for 

expulsion 

Inappropriate behavior 

Other inappropriate behaviors including but not limited to the following:  Public display of 

affection, lunchroom mess, throwing snowballs, failure to remove cap/hat when asked, dress 

code, unauthorized use/presence, endangering behavior, lying, lack of cooperation, 

unauthorized use of iPods, Kindles, cell phones, and iPads. 

 

 1
st
 offense:  Parent notification and conference with student. 

 2
nd

 offense:  Principal conference and detention. 
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 3
rd

 offense:  ISS or OSS and parental conference. 

 

Inappropriate behaviors at lyceums, dances, concerts, extracurricular activities and programs 

will not be tolerated. 

 

Loud, disruptive noises, throwing things, disturbing others, and rude behavior. 

 1
st
 offense:  Immediate removal and banned from future events. 

 2
nd

 offense:  ISS (3 hours) 

 3
rd

 offense:  ISS (All day) 

4
th

 offense:  3 days OSS, parent conference, and may be banned from all school and 

extracurricular activities. 

 

Respect of property 

All students will respect the right and property of others.  This includes the school building and grounds. 

 

Vandalism - Defacing and/or damaging school or personal property and theft or 

possession of stolen property. 

 Up to 5 days OSS and conference with parent 

 Pay restitution of damages 

 Police notification. 

Respect of teachers and staff 

Students are expected to follow teachers and/or staff instructions. 

 

Defiance and insubordination 
  1

st
 offense:  Parent notification by the teacher. 

2
nd

 offense:  Detention with the teacher. 

3
rd

 offense:  ISS (1-3 days) 

4
th

 offense:  ISS (1-3 Days) & possible notification of police. 

5
th

 offense:  3 days OSS. 

Gestures, verbal abuse, profanity directed at teacher and/or staff member 
1

st
 offense:  1 – 3 days OSS. 

2
nd

 offense:  5 days OSS, parental conference and write a re-admittance plan. 

Physical force and/or attack on a teacher or staff member 
Any offense:  Up to 10 days OSS, referral to School Board for expulsion, law 

enforcement will be notified and charges may be filed. 

 Cheating or Plagiarism 
1

st
 offense:  An automatic zero or “F” for the assignment, project or test. 

2
nd

 offense: Detentions with teacher, and an automatic zero or “F” for the 

assignment, project or test. 

3
rd

 offense: ISS (1-3 days), and an automatic zero or “F” for the assignment, 

project or    test. 
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Tobacco in any form 

1
st
 offense:  3 days OSS and police notification. 

2
nd

 offense:  5 days OSS and police notification. 

3
rd

 offense:  Expulsion from school for the remainder of the semester with no credit and 

police notification.  Reinstatement is possible after successful completion of treatment 

program.  Expulsion means a School Board action to prohibit an enrolled pupil from 

further attendance for up to 12 months from the date the pupil is expelled. 

Use or possession of alcohol, illicit drugs and/or drug paraphernalia 

1
st
 offense:  5 days OSS, referral for chemical dependency evaluation, parent conference 

and police notification. 

2
nd

 offense:  5 days OSS, referral for chemical dependency evaluation, parent conference, 

police notification and reinstatement based on evaluation. 

3
rd

 offense:  Recommendation for expulsion from school for the remainder of the semester with no 

credit.  Reinstatement based on successful completion or rehabilitation program. 

Vulgar language, assault, or fighting 

Vulgar language, assault or fighting will not be tolerated.  Violations may be reported to law 

enforcement. 
 

Severe teasing, intimidation and/or threats:  ISS 

Using vulgar language, gestures, inappropriate written material:  ISS (1-3 days) and OSS 

Pushing, shoving and/or scuffling:  ISS 

Fist fighting or assault:  Immediate OSS, possible referral to School Board for expulsion and 

parent conference.   Charges may be filed with the police. 

Severe assault or repeated assaults:  Immediate OSS and possible referral to School Board 

for expulsion.  Charges may be filed with the police. 

Assaults directed at District employees:  Assaults of District Employees by a student will be 

reported to the Minnesota Department of Education, and staff will be notified about any 

history of physical assaults by a student to be placed in their classroom. 

Weapons 

Possession of an illegal or dangerous weapon will not be tolerated.  Violations will be reported to the 

police for legal action.  Parent/guardian is also notified and weapon will be confiscated. 
 

A dangerous weapon that is threatening or capable of doing bodily harm. 

Any offense:  Immediate 5 days OSS, confiscation of weapon, notification of police and  

parents,  recommendation of expulsion to School Board for a period of time not to exceed 1 year. 

 
 

Habitual and/or severe abuse of any rule is defined as abuse which hinders the smooth operation 

of the school, jeopardizes the welfare of other students or adversely impedes the learning 

process.  Excessive disciplinary referrals or persistent lack of following school rules and/or 

policies may result in a disciplinary conference with the student, parent and administration.  This 
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behavior may result in detention, work detail from teacher, outreach session, ISS, OSS or referral 

to School Board for possible change of placement or expulsion proceedings.  School employees 

and volunteers can use reasonable force with students to restrain and correct. 

School Board Policies 

Detailed copies of all school policies can be obtained online at www.isd116.org.  If you do not 

have access to a computer, you may request hard copies be sent to you by calling 746-3772. 

Tardiness 

Tardiness is an extremely negative habit because it is harmful to the teaching/learning process.  

Tardiness interrupts the progress of the entire class each time it occurs and results in a loss of 

instructional time.  Students must be on time to school and all classes.  Students coming to 

school more than five minutes late must report to the office for a pass.  Non-school related 

transportation problems will be unexcused.  Tardies will be reported to the office hourly by the 

classroom teachers.  An up-to-date list will be tracked daily to ensure punctuality to class.  No 

students will be allowed into class without a pass. 

Hours owed may carry over to fall semester the following school year.  (All tardies will be 

handled by the classroom teacher.) 

1
st
 and 2

nd
= Warning 

3
rd

 and 4
th

 = 30 Minutes detention with teacher 

5
th

 and 6
th

= 1 hour detention (office) 

7 or more tardies= Send to office immediately. 

Truancy 

Truancy is being absent from school or class without a school/parent approved excuse.  Truancy 

is per class session.  In the case of any truancy, the school may file a truancy report to the county 

attorney’s office upon it becoming a legal issue.  
 

All students, including PSEO students will be held accountable to all school policies. 

As a general rule, children must attend school from the time they are enrolled in kindergarten 

until they are 18 years old.   

Any student between who is at least 17 years old and who wants to withdraw from school must: 

1. Attend a meeting with school personnel to discuss the educational opportunities available 

to the student. 

2. Have a signed, written letter of “Election to withdraw from school” from parent or legal 

guardian. 
 

Once a child who is under the age of seven is enrolled in kindergarten or a higher grade in a 
public school, the pupil is subject to compulsory attendance law unless the School Board has 

policy which exempts children under the age from the law. 

The law presumes that children, who are under the age of 18 and have not withdrawn, are truant 

if they miss seven or more days without a lawful excuse.  The seven days do not have to be 

Comment [LT2]: Keep?  We don’t do this 
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consecutive.  Children that are in senior high are considered truant if they miss either the full day 

or any part of the day without a lawful excuse.  In order to be considered truant, the child must 

intend to miss school.  Children who “didn’t feel like coming to school”, missed the bus, or 

overslept, are not lawful excuses and would be considered truant. 

Weapons Policy (#501) 

Students or non-students shall not possess, use or distribute a weapon when in the school 

building, on school grounds, or on any school-sponsored trip or activity.  “Possession” refers to 

having a weapon on one’s person or in an area subject to one’s control on school property or at a 

school trip or activity. 

Weapons are identified into three categories: 

1.  Articles commonly used or designed to inflict bodily harm and/or intimidate other 

persons.  Examples are:  firearms (real and/or look-alikes), whether loaded or unloaded, 

ammunition, air guns, BB guns, pellet guns, paintball guns, stun guns and other non-

functioning guns that could be used to threaten others.  All knives, blades, clubs, metal 

knuckles, nunchuks, throwing stars, ignition devices, explosives, fireworks, mace and other 

propellants, chains and any other object that has been modified to serve as a weapon. 

2.  Articles designed for other purposes but which are actually used to inflict bodily harm 

and/or intimidate.  Examples include, but are not limited to belts, combs, pencils, files, 

scissors, compasses, and letter openers. 

3.  When authorized instructional and work equipment and tools are used in a potentially 

dangerous or threatening manner, such possession and use will be treated as the possession 

and use of a weapon. 

Students, who discover a weapon on the way to school, in the school building or discovers that 

he/she accidentally has a weapon in his or her possession, should report the whereabouts of the 

weapon to the office immediately.  By reporting this to the office immediately, it will not be 

considered a violation. 

Corrective action may include initial suspension for 5 days, confiscation of weapon and parent 

notification.  Further action may include notification of police and recommendation to the School 

Board for expulsion for a period of time not to exceed one year.  See full policy #501 on the 

school’s website at www.isd116.org 

 

Part IV:  HEALTH & SAFETY 

Administering Medications in School 

It is not the responsibility of the school or its employees to prescribe drugs, medications or home 

remedies.  Medications should be administered at home under the supervision of the 

parent/guardian whenever possible.  However, some students require administration of 

medications or medical procedures to be performed during the school day.  In those situations the 

following procedure will be followed. 

http://www.isd116.org/
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A Physician Order for Medication and Parent Authorization Form, which has been signed by the 

physician and parent/guardian of the student, must be on file with the nurse before any 

medication will be dispensed.  This authorization must include all of the following: 

● Name of the student 

● Name of medication 

● Dosage 

● Route 

● Time 

● Frequency 

● Duration the medication is to be given 

● Diagnosis or reason the medication is needed 

● Signature of the physician and parent/guardian. 
 

A pharmacist must provide prescription medications to the school in an appropriately labeled 

container.  Ask the pharmacist for two bottles, one for the home and the other for school.  

Medication that is to be administered to a student during the school day must be brought to the 

school by the parent/guardian. 

1. Prescription asthma or reactive airway disease medications may be self-

administered by a student only if: 

● A written authorization from the parent/guardian permitting the student to self-

administer the medication is on file. 

● The inhaler is properly labeled. 

● The parent has not requested school personnel to administer the medication to the 

student.  

● The nurse has assessed the student’s knowledge and skills to safely possess and 

use an inhaler the school setting or the parent/guardian submits written 

verification from the prescribing professional that an assessment of the student’s 

knowledge and skills to safely possess and use an inhaler in a school setting has 

been completed. 

2. Controlled substances may not be self-administered. 

3. Over-the-counter medications must be provided in the original labeled container 

by the parent/guardian.  Over-the-counter medication will only be administered to a 

student according to the written directions on the container, unless contrary written 

directions from a physician are provided.  If there is no specific age-appropriate dosage 

instructions on the container, the medication will not be administered unless contrary 

written directions from a physician are provided to the school. 

4. Aspirin or aspirin-containing products will only be administered upon direction 

from a physician. 

5. The district reserves the right to review the continued use of any over-the-counter 

medications, which has been prescribed by a parent/guardian.  The district may require a 

physician’s order of continued use of any over-the-counter medication. 

6. When the student no longer needs the use of a medication, the parent/guardian is 

responsible to pick up unused medications from the school.  The person picking up 

unused medications must sign for all controlled substances.  The school will dispose of 
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any unused medications that have not been picked up at the end of the school year.  A 

written request from the parent/guardian must be on file if the parent chooses the school 

to dispose of unused medications. 

Parents/guardians that request medications to be given to their child during the school day may 

get the necessary form from the school website under Health Services or from the Health Office.  

For more information, call the Health Office at 218-746-2114. 

Bus Transportation 

All bus transportation to and from Pillager School is provided by Fornshell Bus Service.  

Changes in transportation of a student need to be communicated through the bus contractor Eric 

Fornshell at 218-746-3770.  Questions or concerns regarding behavioral or safety issues need to 

be addressed through the bus contractor.  Bus transportation is a privilege, not a right.  Students 

need to be at the bus stop 5 minutes before their scheduled pickup time.  Bus safety regulations 

are enforced according to school policy and state law and include the bus stop.  Buses are 

equipped with videotape equipment.  All students in grades six through ten are required by law 

to pass a bus safety competency course and exam. 

Bus rules include: 

● Follow directions of the bus driver. 

● Sit in your seat facing forward. 

● Talk quietly and use appropriate language. 

● Keep all parts of your body inside the bus. 

● Keep your arms, legs and belongings to yourself. 

● No fighting, harassment, intimidation or horseplay. 

● Do not throw any object. 

● No use of alcoholic beverage, tobacco or drugs. 

● Do not bring any weapon or dangerous objects on the school bus. 

● Do not damage the school bus. 
 

Minimum consequences include, but are not limited to the following: 

● 1
st
 offense: Warning and driver notification to parent/guardian. 

● 2
nd

 offense: 2 day suspension from riding the bus. 

● 3
rd

 offense: 5 day suspension from riding the bus. 

● 4
th
 offense: 10 day suspension from riding the bus and a parent meeting. 

 

All offenses may be considered on an individual basis. 

Emergency Drills 

Drills will be conducted so that every person in the building knows the procedure to be followed 

in the event of an emergency.  We are mandated to perform at least five fire drills and five lock-

down drills throughout a school year.  One drill must be performed during summer school hours. 

FIRE:  The fire alarm will sound when the building is to be evacuated.  When the alarm is 

sounded, students and staff will move quickly and quietly out of the building by way of the 

assigned exit.  Teachers will inform students of what to do and where to go.  Exit 

instructions are also posted in rooms near the door.  Students should remain outside, away 
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from the building until the “all clear” signal is given.  Students falsely pulling a fire alarm 

will be suspended and referred to the police. 

BOMB THREATS:  Procedures for bomb threats are practiced on an annual basis.  

Procedures are reviewed with all staff and follow district policy.  Bomb threats are illegal.  

Threats will be turned over to law enforcement officials.  Students may be referred to the 

School Board for expulsion. 

LOCKDOWNS:  All students and staff will be notified over the loud speaker with a siren 

sound.  Students are to be in the classroom.  Hallways are to remain empty and all doors 

and windows are to be shut and locked.  Staff and students are instructed not to answer the 

door for any reason.  A drill will be practiced each year to ensure all staff and students are 

trained on safety procedures. 

INCLEMENT WEATHER/TORNADO:  When it is necessary to seek shelter because of 

an approaching tornado, the following procedure will be used.  Teachers will be sure all 

students are informed and understand the procedure.  A copy of this notice is to be posted 

by the classroom door.  Doors should be locked and everyone is to stay clear of glass areas.  

All students and staff need to report to the tornado shelter area when an announcement is 

made over the intercom.  Middle School/High school safe area is the High School gym, in 

the locker rooms. Staff/Students outdoors on the playing field should safely take 

immediate shelter in a low lying area. The end of the drill will be signaled in person or 

with an “all clear” announcement over the intercom by the principal or designee.   

Emergency School Closing 

When school is called off due to weather conditions or an emergency, an announcement will be 

made on the following TV & radio stations: 

Channel 7/12-WCCO TV   Channel 11/14-KARE TV  

Channel 16/42-KSAX/KSTPTV  92.1FM-WYRQ, Little Falls  

94.1FM-KFML, Little Falls   101.5FM-KTCF, Little Falls 

102.7FM-MCBI, Pequot Lakes  106FM-K106, Wadena  

104.3FM-KLKS, Brainerd   107.5FM-KLIZ, Brainerd  

106.7FM-WJJY, Brainerd   1380AM-KLIZ, Brainerd 

1340AM-KVBR, Brainerd   830AM-WCCO, Twin Cities   

960AM-KLTF, Little Falls   www.brainerddispatch.com 

Immunizations 

Minnesota state law requires that every student be immunized while in school attendance.  

Failure to have the appropriate immunizations may result in disallowing the student to attend 

school until appropriate papers have been turned into the Health Office. 

Insurance 

The school district does not provide any type of health or accident insurance for injuries incurred 

by students at school. 

http://www.brainerddispatch.com/
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Nurse 

When a student becomes ill during the school day, he/she must have a pass from his/her teacher 

to go to the school nurse.  Students sent home ill must be signed out by parent/guardian or an 

adult designated by the parent and checked out with the high school secretary.  Students not 

following this procedure may be marked as unexcused.  All medications need to be dispensed 

from the Health Office and requires a physician order for medication and parent authorization 

form.  Forms are available online at www.isd116.org.  Medications to be administered must be 

provided in an appropriately labeled container by a pharmacist.  Students need a current signed 

parent/guardian permission form for non-prescription/OTC medications.   

Listed below are a few guidelines to ease the decision-making process of whether or not to send 

your student to school during or after an illness.  The student should stay home until the 

following has occurred: 

Gastrointestinal illness (vomiting or diarrhea) – 24 hours after the last episode of 

vomiting or diarrhea. 

Influenza “the flu” – Usually until symptoms are gone and no fever or 24 hours 

without using analgesics (influenza can most often be avoided by having a yearly flu 

shot). 

Strep throat – 24 hours after the antibiotics are started and no fever for 24 hours 

without use of analgesics. 

Lice – Student is excluded until lice and nits are removed.  To return to school, 

parent/guardian must bring the student to the nurse’s office prior to entering the 

classroom. 

Fever – (>100.0) 24 hours after temperature returns to normal.  

Ear infection – Student should see a physician. 

Conjunctivitis (Pink eye) – 24 hours after antibiotics are started. 

Impetigo – Exclude from school until verification of treatment and blisters are dry.  

Contagious until sores are healed. 

Colds – Remain at home if there are symptoms of a fever >100.0, persistent cough, or 

more serious symptoms. 

Chicken pox – Until all sores are dry and crusted over, usually 6 days (2 doses of the 

varicella vaccine or proof of having had the chicken pox is required, unless 

conscientious objection form is filed). 

Rash – If cause is not known; see a physician before sending your student to school. 

Safety 

Safety is extremely important while at school or school functions.  Students are to be alert at all 

times.  All visitors must report to the office to check in.  Visitors may include any person that is 

not registered for classes at the Pillager School campus.  Name badges will be issued.  Anyone 

wishing to enter the building once school has started must enter through the office.  All other 

http://www.isd116.org/
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doors will be locked during business hours to ensure the safety of our students.  All parents are 

welcome at any time.  No student may have visitors during the normal school day unless it is for 

educational purposes or for family that has received prior approval from the principal.  State law 

requires students to wear shoes in school and safety glasses in classes that require them.  Laser 

pointers are a safety hazard and can cause eye damage.  Students possessing a laser pointer may 

be suspended.  Video cameras are used in the school and on busses to record activities in these 

areas on an on-going basis.  No skateboards are allowed to be used on school property at any 

time. 

School Activity Transportation 

Students are expected to ride with their team/activity members on school provided transportation 

for all school-sponsored activities.  Exception may be made prior to the event with pre-approved 

parental transportation.  Students may ride home with parents/guardians with an approval from 

the coach and parent signature on sign-out sheet.  No student will be allowed to ride with other 

students.  There will be no school transportation provided for any co-op sports with Brainerd. 

 

Parent/Guardian Guide to Statewide Testing 

 

This document provides basic information to help parents/guardians make informed decisions 

that benefit their children, schools and communities 

 

Why statewide testing? 

Minnesota values its educational system and the professionalism of its educators. Minnesota 

educators created the academic standards which are rigorous and prepare our students for career 

and college.  The statewide assessments are how we as a state measure that curriculum and daily 

instruction in our schools are being aligned to the academics standards, ensuring all students are 

being provided an equitable education. Statewide assessment results are just one tool to monitor 

that we are providing our children with the education that will ensure a strong workforce and 

knowledgeable citizens. This document provides basic information to help parents/guardians 

make informed decisions that benefit their children, schools and communities. 

 

Why does participation matter? 

A statewide assessment is just one measure of your student’s achievement, but your student’s 

participation is important to understand how effectively the education at your student’s school is 

aligned to the academic standards. 
• Students who do not participate will receive a score of "not proficient." 

• Students who receive a college-ready score on the high school MCA are not required to take a 

remedial, noncredit course at a Minnesota State college or university in the corresponding 

subject area. 

• Educators and policy makers use information from assessments to make decisions about 

resources and support provided. 
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• Parents and the general public use assessment information to compare schools and make 

decisions about where to purchase a home or to enroll their children. 

• School performance results that are publicly released and used by families and communities, 

are negatively impacted if students do not participate in assessments. 

 

Academic Standards and Assessments 

 

What are academic standards? 
The Minnesota K–12 Academic Standards are the statewide expectations for student academic 

achievement. They identify the knowledge and skills that all students must achieve in a content 

area and are organized by grade level. School districts determine how students will meet the 

standards by developing courses and curriculum aligned to the academic standards. 

 

What is the relationship between academic statewide assessments and the academic 
standards? 

The statewide assessments in mathematics, reading, and science are used to measure whether 

students, and their school and district, are meeting the academic standards. Statewide 

assessments are one measure of how well students are doing on the content that is part of their 

daily instruction. It is also a measure of how well schools and districts are doing in aligning their 

curriculum and teaching the standards. 

 

Minnesota Comprehensive Assessment (MCA) and Minnesota Test of Academic Skills 
(MTAS) 

• Based on the Minnesota Academic Standards; given annually in grades 3-8 and in high school    

in reading and mathematics; given annually in grades 5, 8 and in high school for science. 

• Majority of students take the MCA. 

• MTAS is an option for students with the most significant cognitive disabilities. 

 

ACCESS and Alternate ACCESS for English Learners 

• Based on the WIDA English Language Development Standards. 

• Given annually to English learners in grades K–12 in reading, writing, listening and speaking. 

• Majority of English learners take ACCESS for ELLs. 

• Alternate ACCESS for ELLs is an option for English learners with the most significant  

cognitive disabilities. 

 

Why are these assessments effective? 
Minnesota believes that in order to effectively measure what students are learning, testing needs 

to be more than answering multiple choice questions. 

• To answer questions, students may need to type in answers, drag and drop images and words, 

or manipulate a graph or information. 

http://education.state.mn.us/MDE/dse/stds/
http://education.state.mn.us/MDE/dse/stds/
http://education.state.mn.us/MDE/dse/stds/
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• The reading and mathematics MCAs are adaptive, which means the answers a student provides 

determine the next questions the student will answer. 

• The science MCA incorporates simulations, which require students to perform experiments in 

order to answer questions. All of these provide students the opportunity to apply critical thinking 

needed for success in college and careers and show what they know and can do. Because test  

content represents the academic standards as completely as possible, preparing for and taking the 

assessments uses the very same knowledge, processes and strategies included in the standards. 

 

Are there limits on local testing? 
As stated in 120B.301, for students in grades 1-6, the cumulative total amount of time spent 

taking locally adopted districtwide or schoolwide assessments must not exceed 10 hours per 

school year. For students in grades 7-12, the cumulative total amount of time spent taking locally 

adopted districtwide or schoolwide assessments must not exceed 11 hours per school year. In an 

effort to encourage transparency, the statute also requires a district or charter school, before the 

first day of each school year, to publish on its website a comprehensive calendar of standardized 

tests to be administered in the district or charter school during that school year. The calendar 

must provide the rationale for administering each assessment and indicate whether the 

assessment is a local option or required by state or federal law. 

 

What if I choose not to have my student participate? 
Parents/guardians have a right to not have their student participate in state- required standardized 

assessments. Minnesota Statutes require the department to provide information about statewide 

assessments to parents/guardians and include a form to complete if they refuse to have their 

student participate. This form follows on the next page and includes an area to note the reason 

for the refusal to participate. Your student’s district may require additional information. A school 

or district may have additional consequences beyond those mentioned in this document for a 

student not participating in the state-required standardized assessments. There may also be 

consequences for not participating in assessments selected and administered at the local level. 

Please contact your school for more information regarding local decisions. 

 

When do students take the assessments? 
Each school sets their testing schedule within the state testing window. Contact your student’s 

school for information on specific testing days. 

• The MCA and MTAS testing window begins in March and ends in May. 

• The ACCESS and Alternate ACCESS for ELLs testing window begins at the end of January 

and ends in March. 

 

When do I receive my student’s results? 
Each summer, individual student reports are sent to school districts and are provided to families 

no later than fall conferences. The reports can be used to see your child’s progress and 

help guide future instruction. 

 

How much time is spent on testing? 
Statewide assessments are taken one time each year; the majority of students test online. On 

average, the amount of time spent taking statewide assessments is less than 1 percent of 
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instructional time in a school year. The assessments are not timed and students can continue 

working as long as they need. 

 

Why does it seem like my student is taking more tests? 
The statewide required tests are limited to those outlined in this document. Many districts make 

local decisions to administer additional tests that the state does not require. Contact your district 

for more information. 

 

Where do I get more information? 
Students and families can find out more on our Statewide Testing page (education.state.mn.us > 

Students and Families > Statewide Testing). 

 
 

Minnesota Statutes, section 120B.31, subdivision 4a, requires the commissioner to create and publish a form for parents and 

guardians to complete if they refuse to have their student participate in state- required standardized assessments. Your student’s 

district may require additional information. School districts must post this form on the district website and include it in district 

student handbooks. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://education.state.mn.us/MDE/fam/tests/
http://webcache.googleusercontent.com/education.state.mn.us
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Parent/Guardian Refusal for Student Participation in Statewide Assessments 

To opt out of statewide assessments, the parent/guardian must complete this form and return it to 

the student’s school. 

To best support school district planning, please submit this form to the student’s school no later than January 15 of 

the academic school year. For students who enroll after a statewide testing window begins, please submit the form 

within two weeks of enrollment. A new refusal form is required each year parents/guardians wish to opt the student 

out of statewide assessments. 

Date (This form is only applicable for the 2017 to 2018 school year.) 

Student’s Legal First Name   _____________________ 

Student’s Legal Middle Initial   ______________________ 

Student’s Legal Last Name Student’s  ______________________ 

Date of Birth    ______________________ 

Student’s District/School Grade  ______________________ 

 

Please initial to indicate you have received and reviewed information about statewide testing. 

I received information on statewide assessments and choose to opt my student out. MDE provides 

a Parent/Guardian Guide to Statewide Testing on the MDE website (Students and Families > 

Statewide Testing). 

Reason for refusal: _____________________________________________ 

Please indicate the statewide assessment(s) you are opting the student out of this school year: 

MCA/MTAS Reading   MCA/MTAS Science 

MCA/MTAS Mathematics  ACCESS or Alternate ACCESS for ELLs 

Contact your school or district for the form to opt out of local assessments. 

I understand that by signing this form, my student will receive a score of "not proficient" and 

he/she waives the opportunity to receive a college-ready score that could save time and money by 

not having to take remedial, noncredit courses at a Minnesota State college or university. My school 

and I may lose valuable information about how well my student is progressing academically. In 

addition, opting out may impact the school, district, and state’s efforts to equitably distribute 

resources and support student learning. 

Parent/Guardian Name (print) _______________________ 

Parent/Guardian Signature __________________________ 

To be completed by school or district staff only. Student ID or MARSS Number __________________ 

 
 


